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                     EMPLOYMENT APPLICATION FORM
PERSONAL DETAILS

	Title:

Name:

D.O.B:
	

	Position Applied for:
Please indicate yes or no
	Factory and warehouses
	Healthcare workers
	cleaners
	Other Position:

	Address:

Postcode:
	

	Telephone
	Home:

Mobile:

Email:

	Next of Kin

Or close contact
	Name:

Address

Tel:

Relationship:


CURRENT / LAST EMPLOYMENT

	Job Title
	

	Company:

Address: 

Postcode:

Telephone
	

	
	

	
	

	
	

	
	

	Employment Period: 
	Date from:
	Date to:
	Are you still working for the organisation:

Yes  /   No  [please cross over one]

	Description of duty:

(You may continue on a separate page)
	

	Why do you want to join Angels Recruitment Agency?

	Where or how did you hear of Angels Recruitment Agency? (If Newspaper please give name)


EDUCATION / TRAININGS / COURSES (Please supply all info below and attach up to datet CV.)

	Name of Institution/Course/Training 
	Certificate/Qualification
	Date
	Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


EMPLOYMENT HISTORY (Please supply all info below and attach current CV.) and Explain any gaps)

	Name and Address of Employer
	Position
	Date from
	Date to
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please note that employment is subject to two satisfactory written references, proof of Identity. Work permit. Please give name, address and phone number of two referees; one must be your current or most recent employer.  Please send one recent passport photograph with your application for a photo I.D and for your file.  If you want to work in healthcare, you will need DBS certificate. We can help you apply in our office. You don’t need DBS check for other positions.
	Do you have a criminal record? (Please tick)
	Yes
	No

	Please give a brief description of the offence:



	. Do you have recent DBS certificate? (YES / NO).   Is it registered with DBS Update Service?  (YES / NO).   

Please include the copy and write the certificate number here: 


	1st Ref;(Current or most recent employer) Name

	Address:

Post Code:

Email:
	Phone Number


	Relationship

	2nd Ref: Character ref Name:
	Address:

Post Code:

Email:
	Phone Number


	Relationship


Are you a car user?
Yes
No
(please delete as appropriate)

DATA PROTECTION ACT: All Information given by you in this form will be treated confidentially and will be processed and stored in accordance with the Data Protection Act for the purpose of this employment. Your information will be shared only with people who need to know for the purpose of your employment. Please note that it is your responsibility to let us know whenever your information changes, so we can update your data. Any false information may have a negative outcome. Please sign below to give your consent.
Sign……………………………………………………Date……………………………………………………

	Please include current CV and copies of all the items in the Basic Requirements Sheet plus one recent passport photo. Your CV must include dates and addresses of career and education history, explain any gaps. 

	Please use correct postage stamp, else it will not arrive.  If you use A4 sized Envelope, please affix a large stamp. You can also submit by email with scanned copies of the required documents. 

	Please post or email completed Application pack to Angels Recruitment Agency, Claydon House. I Edison Road.  Aylesbury.  Bucks.  HP19 8TE office@angelsrecruitment.co.uk
If you need any help please feel free to ring us on 01296-582220


	For office use only
	Date Sent
	Date Received
	Any comment 

	First Ref
	
	
	

	Second Ref
	
	
	



In view of the Working Time Regulations it is necessary to complete and return this form for your file.

Staff Name………………………………. Date of Birth……………………..tel…………...

	
	Please Tick yes or no as appropriate
	No
	Yes

	1
	Do you have any disabilities, symptoms of ill health?
	
	

	2
	Have you consulted your Doctor in the last 5 years for anything other than a minor illness?
	
	

	3
	Have you had any serious illness or accident?
	
	

	4
	Do you suffer from any backache?
	
	

	5
	Have you suffered any heart disorder, circulation including high blood pressure?
	
	

	6
	Have you suffered any disorder of the lungs or other infection of the lungs or throat?
	
	

	7
	Have you suffered any fits, faints, blackout, migraine or any other disorder of the nervous system?
	
	

	8
	Have you suffered any mental breakdown, anxiety, depression or other emotional disorder?
	
	

	9
	Have you had any minor or major operation?
	
	

	10
	How many units of alcohol do you consume a week?

(No consumption of alcohol during work. Staff must be sober at work at all times).
	No of units…….

	11
	What is your weekly consumption of Tobacco?

(Work place smoking policy must be observed at all times. No smoking while with service users)
	No of units / sticks…….

	12
	Do you have any allergy?
	
	

	13
	Are you on any prescribed treatment?
	
	

	14
	Are you immunised against Hepatitis B?
	
	

	15
	How many days were you off work due to sickness and absence (excluding normal leave days) in the last 12 months?
	
	

	Please make any additional comments about your health below, if you wish to.  You may continue on a separate sheet.


Please report if health conditions above change. If any medical report is required, please contact my doctor. Please write Dr’s Name, Address and Tel no here: ….…………………………………………………………………………………….

I declare that all the above statements are correct.  I will inform Angels of any changes in my health condition.

Sign and date………………………(Please post back to Angels Recruitment Agency  –1 Edison Road, Aylesbury, Bucks. HP19 8TE)


                                                 BASIC EMPLOYMENT REQUIREMENT 

Please include photocopies of your relevant documents as in the list below. (Please bring originals to the interview meeting)

1. Recent course / training certificates

2. Proof of Right to Work in UK – (if you require it)
3. Proof of National Insurance Number 
4. Driving licence – (if you have it)

5. An up to date CV from Secondary School with all education and Employment history. All Gaps explained!

6. Proof of address (such as utility bill or bank statement should bear current address and not more than 3 months old)

7. Passport of Nationality or Birth Certificate (copy of passport to include:

a.  cover page with the country’s emblem / logo

b. photo page with your photo and personal details

c. Page with visa (applicable to individuals with working visa on their passport.)

8. A copy of your recent enhanced DBS certificate (if you want to work in care). You can do one in our office.
9. Names and email addresses of your referees.
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HEALTH QUESTIONAIRE





Providing Effective Support


for your Industry









































